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Synopsis

Excel 2000 gives your students step-by-step instruction based on real business cases that use the
power of MS Excel 2000. Suitable for one semester or two quarters of instruction, this effective
tutorial provides complete instruction in all Skill Sets and Activities appropriate for the Microsoft
Office User Specialist (MOUS) Certification Exams. To see examples of live student Web project

activities, check out the Glencoe’s Comprehensive Approach series Website.
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